
Navigating the new 
Job Code Detail webpage



Today’s agenda

• Discuss new layout design
• Review new components for non-union staff positions:

– Job Families
– Job Title Groupings
– Nature of Work Statements
– Leveling Guides
– Job Title Hierarchies
– Position Description templates



New layout design

Navigate to the different 
employee groupings through 
tabs at the top



Staff section

Once you click on the staff 
tab you will see a listing of 
the 26 different Job Families.  

Click on each of the 
arrows to expand them to 
view the titles that are 
within each job family as 
well as the other available 
tools



Staff section, cont’d.
Nature of Work Statements: Generic 
Statement outlining nature of work by Job 
Family and Title Grouping

Leveling Guide: Criteria that distinguishes the 
difference in level of work between titles and 
grades

Job Family Hierarchy: visualization of career 
trajectories by job family.

Job Title Grouping: when there is more than 
one level of a job they are rolled into a job 
title grouping (i.e. Educational Program 
Associate I, II, III)

Position Description Templates: a 
combination of information from the Nature 
of Work Statements and Leveling Guides that 
describe the job. Ability to add additional 
information that describes the specific work 
of the position.



Union Eligible Staff section

Same functionality as the previous Job Code Detail page, but do not need to select Salary Admin 
Plan filter of S/M to show only Union Eligible titles. 

Select your Business 
Unit/Campus

You can search by:
- Job Title
- Job Code
- Job Family
- Job Sub-Function
- Grade



UM Health System section

Same functionality as the previous Job Code Detail page, but do not need to select Salary Admin 
Plan filter of PAT or HMP to show titles used within the Health System setting. 

Select Hospital and  
Clinics or Columbia 
Business Units

You can search by:
- Job Title
- Job Code
- Job Family
- Job Sub-Function
- Grade



Academic section

Similar to the functionality of previous Job Code Detail page, but do not need to select Salary 
Admin Plan filter T&R to only show Academic titles.

Select your Business Unit/Campus

A listing of the Academic 
(Teaching and Research) 
Titles for your campus will 
display



Student / Temps section

A listing of all Student and Temporary titles that are available for use.



Resources section

A listing of available resources for navigating and understanding the new components and tools 
available. 


